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Tooruhma (Teams) loomine ja kasutajad

e To6rihma saab luua kahel viisil e Kasitsi loodud Teamsi tudengite
e Kasitsi Teamsi rakenduses lisamine
* Tellides Moodle e-kursusele liidestuse e Kasitsi todrihma loomise hetkel
(likmete lisamine automaatselt e Kisitsi tooriihma lilkkmete haldamise
vastavalt Moodle’i e-kursuse juurest
kasutajatele) e Lingi kaudu
* Tudengid tuleb kinnitada
e Kulaliskontode lisamiseks tuleb e Koodi kaudu
teada kulalise e-maili aadressi ning « Tudengid saavad koheselt sisse

see tuleb lisada kasitsi toorihma
liikmete haldamise juurest voi
toorihma loomise hetkel



Moodle ja Teams liidestus

Administration

v Course administration

£# Edit settings
£* Course completion

> Users

Y Filters

> Reports

£# Gradebook setup
B8 Grades

Backup

1 Restore

1 Import

€ Reset course

> Question bank

@B Legacy course files
i Switch role to...

M Request MS Teams integration

) Reminders

Microsoft Teams

Seadistused

~ Kursuse haldamine * Enne liidestuse tellimist veendu, et
:::::Z:?;::‘amisejélgimine ku rsus On VanaSt OpperUhmaSt
S casutajnd tuhjendatud.
o * Tellimuse edastamise jarel vGtab
& Hindetabeli seadistamine Uhendust administraator, kes
S teavitab, kui liidestus on loodud.
00 varukoopia
1 Taasta * Liidestus loob kursuse nimega
e Teamsi t6orihma ning toob ule
» Kusimustepank kursusel olevad kasutajad.
@8 Kursuse faili .
o oree B * Lisaks luuakse vastavalt
Moodle'i kursuse riihmadele
= Ml fetused Teamsi toorihma vastavate nimede

ja kasutajatega kanalid.



Moodle ja Teams liildestuse meelespead

Teamsi ei tohi liidestuse puhul
kanaleid ise lisada, vaid need tuleb
tekitada Moodle’i kursusel
ruhmadena.

Kui luuakse Teamsi kasitsi uus kanal,
siis see kustutakse automaatselt
jargmise stuinkroniseerimise ajal.

Kui kustutate liildestatud Teamsi, siis
sellele ei saa enam uuesti liidestust
luua.

Kdik kasutajatega seotud tegevused ja
registreerimised tuleb teha Moodle’s.

* Moodle rithmade ja Teamsi kanalite

siinkroniseerimine voib votta kuni
48h.

e Teamsi kaudu loodud

Assignments/Ulesanded tulemusi
Moodle’sse Ule ei tooda. Soovi korral
tuleb need lisada Moodle’sse kasitsi.

e Liidestust tuleb tellida vaid tks kord —

muul ajal stinkroniseeritakse rihmad
ning andmed jooksvalt.

* Liidestus on the kursuse pohine.



Moodle-Teams liidestus

 Liidestus tuleb tellida igale kursusel eraldi ning liidestus on Ghe kursuse pohine
* Liidestuse aktiveerib peale tellimust Moodle’i admistraator

. Igla Oppejoud ei pea eraldi tellima liidestust. Kui kursusel on Microsoft plokk, siis on liidestus
olemas.

* Kursuse Microsoft plokist ei pruugi avaneda kursuse t66riihm, vaid see, mis kasutajal Teamsis
viimati lahti on olnud. Otsida Teamsis Ules kursuse nimega toorihm.

* Liidestuse tegemise jarel kasutajate ja kanalite sinkroonimine voib votta kuni 24 tundi aega
* Kasutajad stinkroonis Moodle'i kursusega

* Moodle’i kursuse rithmad ja kanalid siinkroonis

e Kui muutub rithma nimi, siis vana riihma nimega kanal kustutatakse (sh sisu)

e Rihmaliikmed naevad vaid oma riihma kanaleid ja selle sisu.

e Kuidas lahendada ulikoolivaliste isikute lisamise va{adus — lisada vahetult enne videokoosolekut
(Manage Team, Add members, lisada e-posti alusel)



Microsoft Teams

Microsoft Teams

* Meeskondade ja todrihmade suhtlus ja koostodrakendus

* V6imaldab teha videokoosolekuid kuni 300 liikmega
* 9 videopilti, 49 videopilti galerii vaates + lisaks erivaated
e Ekraani, programmi, PowerPointi, interneti vahelehtede, arvutiheli jagamine
e Voimalus anda kontroll oma arvuti ule teisele kasutajale
* Salvestamise ja jarelvaatamise voimalus
e SOnumivahetusala
e Voimalik jagada juurdepaasu isikutele valjastpoolt organisatsioonist
e Kuni 50 eraldatud ruumi (Breakout room)

* Rakendus, mis keskendub suhtlusele ning voimaldab kasutada eri
rakendusi kiirelt Ghe rakenduse sees



©
Microsoft Teams *

Microsoft Teams

* Eesmark on vahendada failide ja info dubleerimist
ning meilide/failide edasi-tagasi saatmist

* Hoida rihmaliikmeid samas inforuumis

e Kasutada suhtluse ning info eristamiseks kanaleid

* Integreerida erinevaid rakendusi t66 efektiivsemaks tegemiseks
* Kiirem failidele juurdepaas ning otse failides toimetamine

“Koik toovahendid koondatud uhte rakendusse!”



Tooruhma liigid

Select a team type

&
@ .
| -

N

Class Professional Learning Staff Other

Discussions, group projects, Community (PLC) School administration and Clubs, study groups, after school

assignments . development activities
Educator working group




Microsoft Teams

i Kanal v Vestlus Failid Organisatsioon Tegevus -+

Tegevus

\CJ Anneli reageeris su sénumile

Vestle kasutajaga Anneli

(3 Anneli reageeris su sonumile

Vestle kasutajaga Anneli

< Toomas vastas
> Uldine

(@ Toomas mainis sind

Echo360 serveri sulgemine > Uldine
Kait Krull panin ka uttv linkidega faili ..210119-

(5 Mark reageeris su sénumile

Vestle kasutajaga Mark

© Aadi reageeris su sénumile

Konverentsi tehniline produktsioon

() Katri +1 reageeris su sénumile

Konverentsi tehniline produktsioon

(5 Aire reageeris su sénumile
Vestle kasutajaga Aire

(y Katri reageeris su sonumile

Konverentsi tehniline produktsioon

N Sisesta uus sGnum
(@0 Toomas mainis sind

Konverentsi tehniline produktsioon AI é © @ @ .r»ﬂ_\" 0
H =y g




Microsoft Teams

Tooriihmad @ Uldine Postitused Failid test1 test2 -+ ® Toéoérihm  1kilaline ~ ¢ Koosolek

-

Sinu téorihmad Kahjuks ei saa ma neid panna kokku {ihte

E-Ope

e L Saan, aga ei oska?
Toéoruhmad Uldine

e E-Oppe kogemusseminar 2019

Qand A 0 responses

E-grupp testimiseks ¢’ Vasta

Uldine
‘. Forms 11.01 11:54 Varskendatud
Kaitstud kanal - privaatsed dokumendid &

Materjalid

]

¢« Vasta

’ Forms 11.0111:54
©

0 responses

« Vasta

(&) Uus vestlus

e’




Toorithmad

Sinu toorihmad

E-Ope

Uldine

Tooruhma failid

@ Materjalid Postitused Failid —+

+ Uus v T Laadiiles v 3 Stinkrooni

Materjalid

E-6ppe kogemusseminar 2019 [ Nimiv

Qand A

E-grupp testimiseks @

Uldine

@; 50 time-saving keyboard shortcuts in Excel ...

Kaitstud kanal - privaatsed dokumendid & @ 8 secrets in Excel.pdf

Materjalid

50 time-saving Outlook keyboard shortcuts...

@ Kopeeri link

Muudetud v

11. oktoober 2019

11. oktoober 2019

11. oktoober 2019

! Laadialla

Muutja v

Kait Krull

Kait Krull

Kait Krull

—+ Pilvsalvestusruumi lisamine

8> Ava rakenduses SharePoint

&4 Koosolek

= Koik dokumendid

v




Toorihma haldamine

Kaiti katsetus

General
Esimene rihm A&

Teine rihm &

Echo360 serveri sulgemine

Class Teams

PLC Teams

Staff Teams

Other Teams

S\

w6

@ (2

0
U

Q

a

Tegevus

Hide

Manage team
Add channel
Add member
Leave the team
Edit team

Get link to team

Manage tags

Delete the team

Microsoft Teams

Kanal v Y &

> W =

v

\G Anneli reageeris su sénumile 26.01

Vestle kasutajaga Anneli

(3 Anneli reageeris su sénumile 26.01

Vestle kasutajaga Anneli

<’ Toomas vastas 25.01
> Uldine

(@ Toomas mainis sind 25.01

Echo360 serveri sulgemine > Uldine
Kait Krull panin ka uttv linkidega faili ...210119-1xIxs

\C) Mark reageeris su sonumile 22.01

Vestle kasutajaga Mark

© Aadi reageeris su sénumile 22.01

Konverentsi tehniline produktsioon

\Cj Katri +1 reageeris su sonumile 22.01

Konverentsi tehniline produktsioon

(5 Aire reageeris su sénumile 22.01

Vestle kasutajaga Aire

(y Katri reageeris su sénumile 22.01

Konverentsi tehniline produktsioon

(@ Toomas mainis sind 21.01

Konverentsi tehniline produktsioon

Q_ Otsi



Tooruhma
ka Nd | | | oom | Nne Create a channel for "Kaiti katsetus" team

Channel name

Letters, numbers, and spaces are allowed

Description (optional
Hide P (op )

\®\

Help others find the right channel by providing a description

Manage team

i) €23

Add channel
& Add member Privacy
&L the ¢ Standard - Accessible to everyone on the team
eave the team
¢ Edit team

C] Automatically show this channel in everyone’s channel list

& Get link to team

Cancel

Q

Manage tags

Delete the team




Tooruhma
sildi loomine

hm &
1 B

rveri sulgemine

1S

ns

@\

(i) ¢e3

N @ 0

0
U

Q

S

Hide

Manage team
Add channel
Add member
Leave the team
Edit team

Get link to team

Manage tags

Delete the team

Create a new tag

You can notify a group of people all at once by @mentioning tags.

Tag name

Rihm1

Add people

g Mart Noorkdiv X




R

> Drafts

v Assigned

To view older assignments, navigate to an individual class team.

First Assignment 0/1 handed in

e Class Teams « Due today at 23:59

Assignments

a First Quiz 0/1 handed in

Calendar

Class Teams « Due today at 23:59

> Returned

ate




Teams Y n General Posts Files Class Notebook Assignments Grades Moodle 0D G Meet v

< Back
AP-410 Moodle & Teams integratsioon s«

First Assignment

E Moodle ja Mahara arendust66d
Due 8 February 2021 23:59

General

Mahara

Moodle Toreturn (1) Returned (0) Search students Q
Hindamine Moodle'is Name Status Feedback /100

General

Noorkoiv, Mart Not handed in

RihmB & @ © &
Testi klass

General

Katsetus kanal

Testi klassi private kanal &




< Back

First Assignment
Due 8 February 2021 23:59

To return (1)  Returned (0)

Name

@ Noorkodiv, Mart

Status

o

Viewed

Feedback

&

Search students

/100



Microsoft Teams

=N Kalender

(3] Tana <

25

Esmaspaev

Kalender

jaanuar 2021

26

Teisipaev

27

Kolmapaev

28

Neljapdev

4 Valkkoosolek

-+ Uus koosolek

[=) Toonadal v




R

New meeting Details Scheduling Assistant

Time zone: (UTC+02:00) Helsinki, Kyiv, Riga, Sofia, Tallinn, Vilnius

Add title

Add required attendees + Optional

5 Feb 2021 5 Feb 2021 @ All day

Calendar

‘. Does not repeat

Add channel

Add location

B v Q % v A PA Paragraph v

Type details for this new meeting




New meeting Details Scheduling Assistant

Time zone: (UTC+02:00) Helsinki, Kyiv, Riga, Sofia, Tallinn, Vilnius vV

V4 Add title
o Add required attendees + Optional
®©  Feb 11,2021 9:00 AM v Feb 11, 2021 930AM ~ 30m @  Allday

S Does not repeat v Lisage tooriihma kanal, kellele soovite teavitust saata.

= E-6pe > General

©  Add location

B [ Q %— "ET' A M Paragraph v Ly = = 2=

l\]
|
|

1l
[

~9

~9

D

V)

il

Type details for this new meeting




. Uus koosolek Uksikasjad  Plaanimisabimees

Ajavoond: (UTC+02:00) Helsingi, Kiiev, Riia, Sofia, Tallinn, Vilnius

g

Q

(i)

Lisa pealkiri

Lisa ndutavad osalejad

28. jaan 2021 7:00 v

Ei kordu v

Lisa kanal

Lisa asukoht

B 7 U S % A M

Sisesta selle uue koosoleku tksikasjad

Jagatava lingi tekkimiseks
tuleb lisada osalejaid.

28.jaan 2021

Loik v

7:30

+ Vabatahtlikud

v 30min @  Kogu péev

Uus koosolek Uksikasiad ~ Plaanimisabi

Ajavoond: (UTC+02:00) Helsingi, Kiiev, Riia, Sofia, Tallinn, Vilnius

28. jaan 2021 7:00 v 28. jaan 2021 7:30

aev, 27. jaanuar 2021 neljapéev, 28. jaanuar 2021

0 23.00 0.00 1.00 2.00

Koik osalejad

~ Noutavad osalejad

Kait Krull
Saadaval

" Lisa ndutavad osalejad

~ Vabatahtlikud osalejad

83 Lisa vabatahtlikud osalejad

~ Asukohad

©  Lisa asukoht

~ 30 min

3.00

4.00

Kogu péev

5.00

6.00

7.00

Sule

D Kuva minu té6aeg

11.00 12.00 13.00 14.00 15.00

Ernits Kroonpressi koolitus




Microsoft Teams

Failid

Vaatamised

(© Viimatised

ﬁ Microsoft Teams

Pilvsalvestusruum

@ OneDrive

-+ Pilvsalvestusruumi lisamine

B ® & ®

B & &

® &

®

Muudetud v Asukoht

1 t tagasi

1t tagasi

Eile

Eile

Eile

25.01.21

25.01.21

25.01.21

25.01.21

24.01.21

22.01.21

21.01.21

20.01.21

19.01.21

M Redigeeri Teamsis
@ Ava toolauarakenduses
@ Ava brauseris

& Hangilink




Calls

X, Speed dial
[® Contacts
@© History

Voicemail

Make a call
Type a name

Suggested

__
»

-

Speed dial

Speed dial




a a

-
Tegevus Activity
Tekstvestlus Chat
e®e e0e
ugs ugr
Toorihmad Teams
Ulesanded Assignments
Kalender Calendar
Koned Calls
] l
Failid Files
LN ] LR N ]

B &

Rakendused AppS

@ O

Spikker Help

Settings

53 General
& Privacy
L Notifications
{® Devices
B8 Permissions

R, Calls

MS Teams seaded ja vaade

Default High contrast

Layout

Choose how you want to navigate between teams.

Application

To restart, hold down Control and click the Teams icon, then select Quit. Then reopen Teams.
Auto-start application
On close, keep the application running

Disable GPU hardware acceleration (requires restarting Teams)

Turn on new meeting experience (New meetings and calls will open in
separate windows. Requires restarting Teams.)

Enable logging for meeting diagnostics (requires restarting Teams)

Language

Restart to apply language settings.




Satted

Teamsi teatised o

0 Teatised

Markamata tegevuste meilid Iga tunni jarel

{¥ Seadmed lime ja heli

B Oigused
Kuva sénumi eelvaade
R, Kéned

Esita teatiste heli

o » Tooriihmad ja kanalid
Tagasi jaotisse Satted » -
Saad toolaua- ja tegevusteatisi jargmiste sindmuste kohta:

Tekstvestlus ~
K6ik tegevused Mainimised ja Kohandatud N
Uued sénumid, vastused

@mainimised Riba ja kanal reaktsioonid ja k3ik Isiklikud mainimised ja
mainimised vastused sinu sdnumitele

Sinu kohandatud satted on
aktiivsed.

Vastused Riba

Riba ja kanal Tekstvestlus

Meeldimised ja reaktsioonid , Redigeeri

Vastused, mainimised ja reaktsioonid.

Koosolekud
Redigeeri

Meeldetuletused, t66de ajastused ja kalendrisatted.

Inimesed ) )
Saad jalgida inimese olekut ja saad teavituse, kui tema olek on ,Saadaval" Redigeeri
vdi Vorgust véljas”.

Muu

Teamsi soovitused, ndpunaited ja viibad.

Redigeeri




Q_ Search

Teams 28" Join or create team

v Your teams




.- 2

Teams General Posts Files Polly Wiki —+ ® Team Gt Meet

Your teams 1 December 2020

(XX
g
Teams General

E-6ppe kogemusseminar 2019

Qand A

(& New conversation

" Join or create a team




Voimekas

Start a new conversation. Type @ to mention someone.

tekstikast Ny COBBE B 2 ¢ -

@ New conversation v  Everyone can reply v (@) Post in multiple channels

B Ve Q S— w A pA Paragraph v T <=

Recent

Add a subject

tStart a new conversation. Type @ to mention someone.

Browse Teams and Channels

OneDrive L. Type @ to mention

Upload from my computer

Ae C ©@ @ B B @ & -

Ae @ ©@ @B B 9 @ -
<J Announcement v Everyone can reply Vv (@) Post in multiple channels

B v LJ % L‘E'J A A Paragraph v Ix e e —

© 1T @ General

) Type Name Modified v Modified by Size

nyp e a h ea d I i n e & test1xdsx 1/28/21 Kait Krull 14.92 KB

Add a subhead

Type your announcement. Type @ to mention someone.

Cancel

A ¢ OB BE B -
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Microsoft Teams

Videokoosolek

Voimalused ja tahelepanekud



Videokoosoleku vOoimalused

e Voimaldab teha videokoosolekuid kuni 300 liikmega
* 9 videopilti, 49 videopilti galerii vaates + lisaks erivaated
e Ekraani, programmi, PowerPointi, interneti vahelehtede, arvutiheli jagamine
Voimalus anda kontroll oma arvuti lle teisele kasutajale
Salvestamise ja jarelvaatamise voimalus
Sonumivahetusala
Voimalik jagada juurdepaasu isikutele valjastpoolt organisatsioonist
Kuni 50 eraldatud ruumi (Breakout room)

* Meeting Notes / Koosolekumarkmed
* Turn off incoming video / Liilita sissetulev video valja
* Valge tahvel Microsoft Whiteboardiga



Videokoosoleku seaded

Meeting options

Who can bypass the lobby? People in my organization and gu... v

Always let callers bypass the lobby No

Announce when callers join or leave
Who can present?

Allow attendees to unmute

Allow reactions

© 2021 Microsoft Corporation. All Rights reserved | Legal Notice | Privacy Policy | Third-Party Disclosures | Learn more




s

Recurring Event
Occurs every other day @16:30 until 12 February

<, Kait Krull

Meeting options

Who can bypass the lobby?

Always let callers bypass the lobby

Announce when callers join or leave
Who can present?
Allow attendees to unmute

Allow meeting chat

© 2021 Microsoft Corporation. All Rights reserved | Legal Notice | Privacy Policy | Third-Party Disclosures | Learn more

People in my organization and gu...

Everyone

Enabled

No

Who can bypass the lobby?

Always let callers bypass the lobby

Announce when callers join or leave
Who can present?

Allow attendees to unmute

Who can present?
Allow attendees to unmute

Allow meeting chat

Allow meeting chat

People in my organization and gu...

Everyone

People in my organization, trusted
organizations and guests

People in my organization and guests

Only me

Everyone

Everyone

People in my organization
Specific people

Only me

Enabled

Enabled
Disabled

In-meeting only




Eraldatud ruhmad ehk
Breakout rooms

Voimalus eraldatud ruume luua on vaid koosolekuruumi omanikul.



Sirutuspaus (10 min) -

Create breakout rooms

Room settings

How many rooms do you need?

Participants

How do you want to assign people to rooms?

Automatically
Assign 3 people to 1 room (3 per room)

\VELIVE])Y
Add participants individually to Breakout Rooms.

arutelu labiviimine
le mugavas

ni 3 min (8 zoomi

Opetajate liikumisrédm (15 min) Maarja, Merike

Lopetamine

C& Kuvasitted [0, Stvenemisreziim B B - ] + 140%




\,/ LT.' oo |eave v

88@@‘2

Breakout rooms 000 X

‘F Assign participants

) All participants are assigned

Manage rooms Add room Close rooms

'/ | Room 1 (2)
8] oo — open




i konverentsi arutelu

01:09:10 Resume ‘ ‘

¢ & e

1o
(@)
|

000 Room 1

Participants oo X

¥ In this meeting (3) ‘ Mute all fe
@ Kait Krull 0
=0 i

9

2

Mart Noorkoiv




SRR

Breakout rooms X

<J Make an announcement

Tl Recreate rooms

i | Assig
All par

Manage rooms ' Add room | | Close rooms

Room 1 (2)

03 Rooms settings




Sessioonide salvestamine ja salvestuste

Jagamine

» KOiki sessioone saab salvestada, kaasaarvatud eraldatud ruumide
tegevust

e Osad salvestused MS Stream, osad OneDrive for Business

* Vaikimisi ndevad vaid tooriihmaga/kanaliga seotud kasutajad

* MS Streami videosid ei saa jagada valjaspool ulikooli kasutajatele

* OneDrive videote digusi peaks saama muuta, et salvestusele paaseks
ligi ka valjaspool ulikooli kasutajad

* OneDrive videod tekivad toorihma Recordings kausta alla

* MS Stream uueneb seega uuemad salvestused tekivad toorihmale
eraldatud pilveruumi hulka.
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Microsoft Teams

Teams demo



Tooruhma liigid

Select a team type

&
@ .
| -

N

Class Professional Learning Staff Other

Discussions, group projects, Community (PLC) School administration and Clubs, study groups, after school

assignments . development activities
Educator working group




OneNote



General Posts Files Class Notebook Assignments Grades -+ ® Team  G¢Meet v () oo

Welcome to Class Teams

Choose where you want to start

Give every student a place to take
notes in the OneNote Class Notebook i B

tab.

, =

Upload Class Materials Set up Class Notebook

(£} New conversation




Here's what you will get in your Class Teams Notebook:

Collaboration Space L Teacher can edit the content
Team notes are stored here for everyone to gt Student can edit the content

see. All channels will have sections here.

Content Library R Teacher can edit the content

Publish course materials to students. g Student can only view the content

Teacher-Only Section L Teacher can edit the content

A private space for teachers 8 Student cannot view the content

Student Notebooks K Teacher can edit the content

& Student can edit his or her own content and
can't view others' notebooks

A private space for each student.




Set up the sections in each student's private space.

Use the following suggestions or create your own.

@ Class Teams Notebook

M Student name

I Handouts X
I Class Notes X
I Homework X
I Quizzes X

-+ Add section

o | [ |




General Posts Files Class Notebook Assignments Grades -+ D @ S Meet v

File Home Insert Draw View Help Class Notebook Open in Browser v Q Tell me what you want to do Ce
)~ [ v |segoeul Vs W] BT U ©2v Av 9 A s EvIEv = = =v b osylesv B Tagsv v B
I\

Welcome to Class Notebook
0

Your OneNote Class Notebook is a digital notebook for the whole class to store text, images,
handwritten notes, attachments, links, voice, video, and more.

Each notebook is organized into three parts:

1. Student Notebooks — A private space shared between the teacher and each individual student. Teachers can
access every student notebook, while students can only see their own.

2. Content Library — A read-only space where teachers can share handouts with students.

3. Collaboration Space — A space where everyone in your class can share, organize, and collaborate.

How to make the most of Class Notebook in your Class Team:

Start adding materials or collaborating in your Class Notebook today. Use the menu to the left to open or add new
pages.




General Posts Files Class Notebook Assignments Grades - O @ St Meet v

File Home Insert Draw View Help Class Notebook Open in Browser v Q Tell me what you want to do

v v ‘Segerl V‘18 v‘ B I U 2©Ov Av ¥ A - =V o=y =+ A Stylesv [ Tags v ¢

||\ i Class Teams Notebook
Welcome to Class Notebook

/O ' Welcome Welcome to Class Noteb...

> _Collaboration Space FAQ: Class Notebook in ...

> _Content Library Your OneNote Class Notebook is a digital notebook for the whole class to store

handwritten notes, attachments, links, voice, video, and more.
_Teacher Only

Mart Noork&iv Each notebook is organized into three parts:

1. Student Notebooks — A private space shared between the teacher and each individual student.
access every student notebook, while students can only see their own.
Content Library — A read-only space where teachers can share handouts with students.
Collaboration Space — A space where everyone in your class can share, organize, and collabore

How to make the most of Class Notebook in your Class Team:

Start adding materials or collaborating in your Class Notebook today. Use the menu to the left to op
pages.
Add section Add page




General Posts Files Class Notebook Assignments Grades

File Home Insert Draw View Help

v [Plv |caibitight v[20 v| B T
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CT Welcome to Class Teams

Choose where you want to start
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Upload Class Materials Set up Class Notebook

Teams

Assignments

Class Teams

General

Assignments 19:10

First Assignment

Due 5 Feb

View assignment

<« Reply

Last read

Assignments 19:15

First Quiz

Due 5 Feb

View assignment

<« Reply

(£ New conversation
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Don’t you just love a blank slate?
Create your first assignment here.

Assignment

From existing
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New assignment Discard Save

Title (required)
Enter title

0 Add category

Instructions
Enter instructions

@ Add resources

Points
No points
@ Add rubric
Assign to
Class Teams ) All students o

Don't assign to students added to this class in the future. Edit

Date due Time due

Fri, 5 Feb 2021 23:59 ©)

Assignment will be posted immediately with late hand-ins allowed. Edit

Settings

&  Post assignment notifications to this channel: General Edit




Choose a rubric

+ New rubric Upload rubric Search

e/

g_

No rubrics available




New rubric

Title v Points

Enter title (required)

Description

Enter description

marking criteria

Excellent Good Fair Poor

Enter description Enter criteria Enter criteria Enter criteria Enter criteria

Cancel




Motivational letter

Description

A rubric to grade motivational letter

marking criteria

Structure

Excellent 4 points

Intro + 3 paragraphs + summary + reasons
you are taking this course

Content

Excellent 4 points

Very well formed + easy to read + very little
mistakes

Good 3 points
Intro + 3 paragraphs + summary

Good 3 points
Well formed + readable + some mistakes

Fair 2 points

Intro + 2 paragraphs + summary

Fair 2 points

Well formed + readable + many mistakes

Download as .csv

100 points possible

Weight 50%

Poor 1 point

Intro + 1 paragraph + summary

Weight 50%

Poor 1 point

Not very readable + many mistakes + no
formatting

X

Close
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New assignment Saved: 4 Feb, 19:09 Discard Save

Title (required)

First Assignment

{J Add category

Instructions
Please upload your motivational letter and do not forget to include description about why you are taking this course.

@ Add resources

Points

100 gl Motivational letter X
Assign to

Class Teams 0, All students oy

Don't assign to students added to this class in the future. Edit

Date due Time due

Fri, 5 Feb 2021 23:59 ®

Assignment will be posted immediately with late hand-ins allowed. Edit

Settings

&  Post assignment notifications to this channel: General Edit
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First Assignment
Due tomorrow at 23:59

> Returned
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+ New Quiz

Title v Created on

Untitled quiz 11 Jan 2021




Questions Responses

First Quiz (2 Points)

This will be your first quiz

1. What year it is?
(1 Point)

2020
2021

2022

2. What is this Teams group called?

Enter your answer Branching has a new home.Try
it out!

Correct answers:

Class Teams ~+ Add answer

™ Ranking L
Points: 1 @ Long answer =) Likert
T File upload

@ Choice Text ¥ Rating Date |

g Net Promoter Score®

C]J Section
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New assignment Discard

Title (required)

First Quiz

O Add category

Instructions

Enter instructions

ﬂ First Quiz (Class Teams)

Points

3 points possible
Assign to

Class Teams h All students

Don't assign to students added to this class in the future. Edit

Date due Time due
Fri, 5 Feb 2021 23:59

Assignment will be posted immediately with late hand-ins allowed. Edit

Settings

©  Post assignment notifications to this channel: General
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Due before Feb 5th

Search students

@ Noorkdiv, Mart
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First Assignment
Due 8 February 2021 23:59

To return (1)  Returned (0)

Name

@ Noorkoiv, Mart

Status

v Handed in

Feedback
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Student work

Handed in 5 February 2021 at 15:31
View history

Rubric
Motivational letter
Feedback

Enter feedback

Points

/100

Pagelofl 83 words Estonian

Text Predictions: On

100% -+  Give Feedback to Microsoft




Motivational letter

Total: 0/100
Total: 75/100

Structure
Content

Structure
Content

Excellent 4 points

Intro + 3 paragraphs + summary + Excellent 4 points
reasons you are taking this course Very well formed + easy to read +
very little mistakes

Good 3 points

Intro + 3 paragraphs + summary Good 3 points

Well formed + readable + some
Fair 2 points mistakes

Intro + 2 paragraphs + summary
Fair 2 points

Well formed + readable + many
mistakes

Poor 1 point

Intro + 1 paragraph + summary

Poor 1 point

Not very readable + many mistakes
+ no formatting

Feedback
eedbac Feedback

Enter feedback Good!




2 Hide student names

¢ Edit assignment

&, Student view

< Back % Export to Excel

First Assignment Feedback /100
Due 8 February 2021 23:59

To return (0)  Returned (1) Search students Q
Name Status Feedback /100
@ Noorkdiv, Mart ¢ Returned [+ 75



< Back (&)  Retumed Fri, 5 Feb, 15:34 <

. . Feedback
First Assignment ood!
Due 8 February 2021 23:59

Points

Instructions 75/ 100
Please upload your motivational letter and do not forget to include
description about why you are taking this course. Rubric

My work #H Motivational letter
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& Add work
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Professionaalsete 6pikogukondade llevaade

Professionaalne 6pikogukond (POK) on laiendatud opivéimalus, mis soodustab lhist
oppimist koos kolleegidega kindlas t66keskkonnas voi valdkonnas. Sageli kasutatakse
seda koolides 6petajate té6rihmadesse organiseerimise viisina.

Allikas: http://en.wikipedia.org/wiki/Professional learning_community, (inglise keeles)

Professionaalsete 6pikogukondade (POK) véimaldamiseks koolides sobivad hasti
OneNote'i tihismarkmikud. POK-i markmiku kasutamisel saavad riihmad kiiresti toéle
hakata markmikuga, milles saab kiiresti ja tdhusalt koost6dd teha. Kuna kdik platvormid
ja seadmed sisaldavad rakendust OneNote, siis on hdlpsam kui kunagi varem 6ppida ja
koostddd teha igal ajal ja igal pool ning igas seadmes.

abc
v

v

3¢ Meet

&

v

POK-i
protsess
Kava + Probleemi ja oma fookuse maaratlemine
+ Andmete kasutamine vajaduste hindamiseks
+ Koostd6 meeskonnaga, et luua SMART-eesmérk
mudelist ja
L
Teostamine + Otseste juhistega tegevusplaani juurutamine
+ Koost66 meeskonna ja dokumentidega
koosolekuprotokollis
l We'd love your feedback! X
We have just two questions for you.
Kontroll * Meeskonnaga koost66 jatkamin, , |
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IGettmg started with the Collaboration Space

General . .

0 ' Welcome Getting started with the ...

v _Collaboration Space > The Collaboration Space is open to all staff, and all staff members can read or

write on anything in this part of the notebook. Staff Leaders and staff members
can also create new sections and pages in ways that work best for them. We've
Initiatives created a few example sections in the Collaboration Space to help get you
started!

' Using the Collabora...

Staff Meeting Notes
For example, if a group splits up into different projects, each subgroup could
Shared Resources create a section in which to share project-related work.

Vv _Content Library
' Dates and Deadlines
Policies and Proced... /
Using the Content ... “ ,
Vv _Leader Only
' Using the Leader O... —_—
Vv Mart Noorkdiv
Lesson Plan Feedba...

Parent Communica... Better than a document on a file share or shared drive
With a Collaboration Space:

o Multiple people can edit a document at the same time.

o Changes are merged automatically.

o The Collaboration Space notebook is available offline for each person when
Professional Develo... using a OneNote client.

Classroom Observa...

Evaluation

Al 4 SR SN S

Keep your team "on the same page"

You can use a Collaboration Space for notes about a group project, so that
Add section Add page e e e O
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Let's get the conversation started

Try @mentioning a student or teacher to begin sharing ideas.

(£} New conversation




Tanan tahelepanu eest!
Juhendid

https://sisu.ut.ee/juhendid/ms-teams
https://wiki.ut.ee/pages/viewpage.action?pageld=90674578

Kontakt

eope@ut.ee


https://sisu.ut.ee/juhendid/ms-teams
https://wiki.ut.ee/pages/viewpage.action?pageId=90674578

