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Confidential
This form is intended to describe the circumstances of an incident related to equal treatment and to report it to the equality officer. Submitting the report does not constitute a formal complaint. Based on the information provided, the options for resolving the matter will be assessed together with the reporting party, and, where necessary, a formal complaint procedure will be initiated. 
Please describe the incident as accurately and comprehensively as possible and attach any available evidence or other relevant information.
1. GENERAL INFORMATION
1.1 Date of completion: Click here to enter text.
1.2 Name: Click here to enter text.
1.3 Job title or affiliation with the University of Tartu: Click here to enter text.
1.4 Support person (if applicable): Click here to enter text.

2. DESCRIPTION OF THE INCIDENT
Please describe as accurately as possible what happened.

2.1 What happened?
Click here to enter text.
2.2 Date and time of the incident:
Click here to enter text.
2.3 Location or context of the incident (university‑related event, premises, activity):
Click here to enter text.
2.4 What was your relationship with the other person before the incident, if any?
Click here to enter text.
2.5 Have you sought support or advice from any University support service in relation to this situation? (e.g. an Equal Treatment Support Person, a Research Integrity Counsellor, the University staff counsellor-psychologist, a specialist from the Counselling Centre, the Office of Academic Affairs, or another relevant University support service)
☐Yes         ☐No
2.6 If yes, please specify:  Click here to enter text.

3. Information about the other person 
Please provide only factual information. Please indicate you do not have the information or do not want to disclose it.
3.1 Do you know the person(s) involved:		 ☐Yes ☐No
If yes: Click here to enter text.
3.2 Relationship of the person(s) to the university (student / staff / external / unknown):
Click here to enter text.
3.3 Role of the person in the incident:
 Click here to enter text.

4. DESCRIPTION OF THE BEHAVIOUR REPORTED
Please indicate if the behaviour was verbal, physical, or of another nature. 
Did the situation change over time? Did it escalate?

4.1 Nature of behaviour (verbal / physical / other):
Click here to enter text.
4.2 Did the situation persist or escalate? ☐Yes ☐No
If yes, describe briefly:
Click here to enter text.
4.3 Did the behaviour include elements perceived as controlling, threatening, intimidating or otherwise affecting your sense of safety?
Click here to enter text.

5. YOUR PERCEPTION AND EXPERIENCE
How did you understand or experience the situation? How did you feel at the time or afterwards?
Click here to enter text.
6. IMMEDIATE IMPACT 
How did this incident affect you? Please focus on the impact rather than the interpretation. 
6.1.  Emotional impact (e.g. anxiety, stress, fear, sadness, anger, uncertainty): 
Click here to enter text.
6.2. Impact on your sense of safety (e.g. whether you feel safe at the university, at work, or during your studies):
Click here to enter text.
6.3.  Impact on your studies, work, participation in university life (e.g. difficulty concentrating, reduced participation, decreased motivation):
Click here to enter text.

7. ONGOING CONCERNS OR NEEDS
Do you have any ongoing concerns that need resolving? Do you currently feel safe?
Click here to enter text.
8. EVIDENCE AND ADDITIONAL INFORMATION
Do you have any written evidence or witnesses? Is anyone else aware of this situation?
Click here to enter text.
9. YOUR EXPECTATIONS
What would you like to happen next? What kind of outcome would you prefer?
Click here to enter text.
10. READINESS FOR FURTHER STEPS
10.1. Would you be willing to participate in restorative discussions, conflict mediation, or conciliation? 
(Restorative discussions or mediation are not recommended in situations involving harassment (including sexual harassment), possible discrimination, a clear power imbalance between the parties, the presence of fear, pressure, or lack of safety, or where there is a risk of retraumatisation, revictimisation or further harm. Such processes require the voluntary participation of all parties. Discussions, mediation, and conciliation are facilitated by trained, neutral mediators.)
Yes	☐		No	☐		Not sure	☐

10.2. Would you be willing to share the information provided here with relevant persons on a need‑to‑know basis?
(The information will be shared only to the extent necessary for handling the case and only with appropriately authorised persons; sharing may be limited or adjusted, where necessary, to protect your privacy, safety, or wellbeing.)
Yes	☐		No	☐		Not sure	☐

10.3. Would you be willing to submit a formal complaint in your own name? 
(Submitting a formal complaint means that your identity will be disclosed to the parties involved in the process; this may lead to further proceedings, communication with other parties, and potential emotional strain, for which additional support can be provided, if needed.)
Yes	☐		No	☐		Not sure	 ☐
11. Overview and ADDITIONAL NOTES
Please provide any other information relevant to understanding the situation, including the timeline and context of the event(s) or further actions agreed upon during the meeting. 
Click here to enter text.
Signature:_____________________ or ☐ digitally signed
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